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IHAPTOPOACHKUII PAWOHHUHA CY ] BIHHULBKOI
OBJIACTI

HAKA3

28.12.2022 M. [Ilapropon Ne 31 o/n

Ipo KoMiciio 3 MUTaHb POOOTH
i3 caysxboBoro iHdopmauiero y
IllapropoacbKomMy paiOHHOMY
cyai Binnnubkoi o6aacTi

Bimosigno 1o crarti 29 3akony Ykpainu «IIpo cyzoycTpiii i craTyc CyiiBY
Bim 2 wepsrs 2016 poxy Ne 1403-VIII, ctarTi 6, crarti 9 3akony Ykpainu «IIpo
noctyn o my6miuHoi iHpopmanii» Bix 13 ciums 2011 poxy Ne 2939-VI, crarti 21
3axony Ykpainu «IIpo inpopmarito» Big 2 xoBTHA 1992 poxy Ne2657-XII, myHKT)
2, 3, 6-7 Tumosoi iHCTPYKWIi NpPO MOPSANOK BEACHHA o0miky, 30epiraHHi,
BHKOPHUCTAHHS | 3HHUILEHHs JTOKYMEHTIB Ta iHmMX MaTepiabHEX HOCIIB iHhOopMargi
1110 MIiCTATH CITYXK6OBY iH(MOPMAILii0, 3aTBEPIUKEHOI TOCTAHOBOKO Kabinety MiHicTpiB
Vkpainu Big 19 xopthHa 2016 poky Ne 736 (mami — IHcTpykuis), 3 MeTAIO
3a6e3redenHs 00Ky, 30epiranHs, BUKOPUCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta iHIII
maTepiabHuX HociiB iHpopmauii, B IllapropoacbKoMy paiioHHOMY Cy/i BiHHHIBK
obnacri, -

HAKA3YIO:

1. 3arBepmutu HoBuil ckman Kowmicii 3 TIMTaHb po6oTH i3 CIyKOOBQKO
inpopmanieto y IlapropopcbkoMy paiOHHOMY cyni Binnuipkoi obnacti, WMo
TOIAETHCS.

2. 3arsepmut Ilonmoxenns mnpo Kowicito 3 THTaHb pobotu i3 ciy)60BGKO
inpopmartiero y IllapropoacbkoMy palOHHOMY cyni Binauipkoi obnacti, #o
JIOJAETHCS.

3. 3arBepauTH llepernik BiIOMOCTEH, IO CTAHOBIATH cmyx60By iHbOpMAaIiK) y
[1lapropoachKoMy paioHHOMY CyZi BinHumpKoi 0071acTi, 10 JOJAETHC.

4. KepiBHHMKY arapary Cyjy Ta 3aCTyIHUKY KepiBHHUKY arapary cymy 3a0esneudru
06k, 36epiraHHs, BUKOPACTAHHS JOKYMEHTIB Ta {HIIMX MarepialbHUX HOCGIIB
indopmarii B cyi.

5. ONpUIIONHUTY JaHKi Haka3s Ha OhiliiHOMY BeO-caiTi cyny. ‘

6. KoncynpTanty cyay (mo pobori 3 nepconanom) Kyuep H. M. 3a0e3neyr
o3HalioMeHHs mpaluiBHUKiB 1[lapropojchKoro paHOHHOTO CyHy Binauupskoi
o6acTi 3 BUMoramMu IHCTPYKILIi ITiJ{ pO3MHKC.




7. Ipusnauutu Bognapuyk O. B., 3acTynHuKa KepiBHMKa anapaty cyay ta K
H. M., KOHCyJbTaHTa Cyay II0 poGOTi 3 NEpPCOHAJIOM BiIOBiJaIbHUMH
JOTPHMAaHHs HOPAAKY TiArOTOBKM JOKyMEHTIB 3 TpuoM «[lsa ciyx60Bore
KOPHUCTYBaHH», IX 30epiraHHs i BAKOPUCTAHHS.

8. Bu3HaTH TaKUMH, 1110 BTPATHIIA YAHHICTB:

- Haka3s rojoBu cymay Binx 22 muctomnana 2012 poxy Ne 25 o/m «IIpo cTBOpeHHS
KOMIcii 3 METOIO BCTAaHOBJIEHHS HAsABHOCTI B CY/Ii JOKYMEHTIB i cripaB 3 rpuge
«JICK», meuarok, ITamIiB, OJaHKIB CyBOpoi 3BITHOCTI, Ta Iepeja
BiJIOBIJAJIbHUM 0co0aM Cyay IO aKTy»;

- Haka3 ronoBu cyay Bim 18 tpaas 2012 poky Ne 09 o/n «IIpo 3aTBeppKeHHS
Tepesiky JOKyMEHTIB Cydy, IO MOXYTh MICTHTH BiZJOMOCTi, fIKi CTaHOBJIATE
ciy)k60BYy 1HGOpMAILitO».

9. KoHTpoJIb 3a BUKOHAHHAM Haka3y 3aJIMIIalo 3a co0oro.

sl |
TI'onoBa cyay M M[M!f Tersna COKOJIOBCBK!

3acTyNHUK KEpIBHUKA anapary Cyay
Deresd)  Onecst BOJJHAPUYK
24,12.2022

3 Haka3zoM O3HAMOMJIEH]:

TapaTy Cymy
Csitnana BOPOJJABKA
L£7/12.2022

KougyprafT cyay (o poboTi 3 mepcoHanom)
H Ly~ Haranis KYUEP
2 %ﬁ. 2023/

Anvona KPUIIIMHA

Y CYJIOBHU PO3IOPSIAHUK
‘ Banentun I[TAPAITOK
J¥ 12.2022

CekpeTBp cyny
WM Inna XKVYK

AE 122022




3ATBEPJDKEHO

Haxkas3 ronosu I1lapropoacexoro
paiionHoro cyny BinHumbkoi o6nacTi

Bim 28.12.2022 Ne 31 o/

Cxanapn
Kowmicii 3 muTans i3 ciy:x060Bo10 iHdopmauiero y
Illapropoacskomy paiioHHoMy cyai Binnnubkoi o0nacri

BOPOJABKA I'osioBa KoMmicii

CeiTsiana BacusiBHa KepiBHUK amapaty cyny

KYYEP CexkpeTap komicii !

Haranis MukoJsiaiBHa Komncynprant cyay (mo po6ori 3 |
TIepCOHAJIOM)

YeHu Komicii

BOJHAPUYYK 3aCTYITHUK KepiBHHUKA
Ounecs BacuiaiBaa amapary cyny
KPUIIIHUHA [TomiuHUK Cymi

Aabona MukKoJiaiBHA

IMMAPAIIOK Crapumit Cy10BU# pO3MOPSAAHUK |
BanenTun IBaHOBHY

KYK Cexperap cyny
Inna BacuniBHa




3ATBEP/DKEHO

Haxa3 ronosu llapropozacekoro
paiforHOTO cyny BinHHIBKOT 06MacTi

Bix 28.12.2022 Ne 31 o/n

MNOJOKEHHS
npo Kowmiciro 3 nuTans i3 ciay:k60Bo10 iHpopmaiicio y
IlapropoacskomMy paiionHomy cyai Binannbskoi o6acri

I. 3aranabHi mosoxkeHHs |
1.1. ITonoxeunns nmpo Komicito 3 murans poOOTH i3 Ciry’x00BOIO iHPOpMAaLIi€rO
Iapropoacskomy paioHHOMY cyai (naii — [TonoxeHHsT) BU3Ha4Ya€e OCHOBHI 3aBIaHH
ta Qysxuii Kowmicii 3 nurans i3 cimyx6oBoto iHdopMmamiero y Illapropozaceko
paifoHHOMY cyi BinHubKoi obnacti (nam — Komicis). |
1.2. Kowmicis € mOCTIHHO Mil0OYUM KOHCYJIBTATUBHO-AOPAIYUM OPIaHOM, v
yTBOpEHa 3 METOI oprasizamii poOOTH 3 JOKYMEHTaMH, IO MICTATh CIIyXOOB
iHbopMmauit y [llapropoacskoMy paiioHHOMY cyai BinauIbKoi o6aacTi (nam — cyn
1.3. ¥V cBoiii mismibHOCTI Komicis kepyerbcs KoHcTuTyLi€O 1 3aKOHaAME
Yxpainu, ykazamu [Ipe3unenra Ykpainu ta noctanoBamu BepxoBHoi Pagu Ykpainy
aktamMu Kabinery MiHicTpiB YKpaiHu, HOPMAaTHBHO-IIPABOBUMH aKTaMHU, HaKa3ami
JlepxxaBHOI cymoBoi amMmiHicTpamii YkpaiHu, pimeHHAMuU Pagu cyamiB YkpaiHi,
pimeHHAMH 300piB CyAniB YKpaiHU, HaKa3aMy Ta pO3NOPSKEHHAMH TOJOBU CYAY,
pimmerHsMu Kowmicii, a Takox 1um [lomoxxeHHAM.
I1. 3aBpannsa Komicii |
2.1. OcuoBHuMH 3aBaanHaMU KoMmicii €:
CKJIaJileHHs Ha IiJCTaBi IPOIO3ULIN IMpaliBHUKIB CyIy Ta 3 YpaxXyBaHHSIM BHMQ
3aKOHOJIAaBCTBA TEPeiKy BiJIOMOCTEH, 110 CTAHOBJIATH CIyK00BY iH(MopMaIlrito (ze
— TepetiK BiJOMOCTe# ), 1 MOIaHHs HOro Ha 3aTBEPIKEHHS T'OJIOBI Cyy;
nepersisig AOKyMeHTIB rpudom « /st ciry)kO0BOro KOpUCTYBaHHA» 3 METOIO HOT®
MiATBEepKEHHS a00 cKacyBaHHS; |
po3risi ToKyMeHTiB 3 rpudom «Jlns ciry’)x00BOro KOpPHCTYBaHHSA» Ha IpeaMme
BCTAHOBJICHHS B HHUX BIJIOMOCTEH, II0 MICTATh BIAKPHUTY iH(OpMALiIO, SKa MOXE
OyTH BUKOpHCTaHA ITiJ] Yac ONpaIlOBAHHS 3alMUTiB Ha IMy0JivyHy iH(opMaIllito;
pO3CITilyBaHHS Ha MifCTaBl pIllIeHHs TOJOBU CyLy (hakTiB BTpaTh AOKYMEHTIB
rpudom  «Jlng  cmy:kOOBOro  KOPHCTYBaHHS» Ta PO3TOJIOLIEHHS CIIy)KOOBOL
iHbopMaii; ‘
pO3TJISIT MUTAHHSA IIOJ0 NPUCBOEHHS Tpuda «Jlms cirykO0BOro KOpUCTYBaHHS)
JOKYMeHTaM, 110 MICTATh CIy)KO0oBY iH(MopMallito, sika He NependaveHa meperikom
BiTOMOCTEH, 3a MOAaHHAM OCi0, SIKI MIAMUCYIOTh TAKUN JOKYMEHT.




III. Ctpykrypa i ckaan Komicii

3.1. Jlo cximamy Kowmicii, sikuii 3aTBepDKYETHCSI HAKa30M T'OJIOBH CYAY, BXOAAT]
NpaIiBHAKKA CYdy, B Mpoleci poOOTH SIKMX CTBOPIOETHCS CIIy»k00Ba iH(popMmarllis,
TaKOX 1HIII ITpaliBHUKY arnapary Cymay.

3.2. Komicis ckiiaiaeTbes 3 TOJIOBH, ceKpeTaps Ta wieHiB Komicii.

3.3. Ouomroe KoMicito KepiBHUK anapary Cymy.

["'onosa Kowmicii:

oprasi3oBye poboty Kowmicii;

3abe3reyye KOHTPOJIb 3a BMKOHAHHSAM MOKIaneHux Ha Kowicito 3aBmaHp
byHKIiH;

rojioBye Ha 3aciganusam Kowmicii;

BH3HAYA€ KOJIO MMUTaHb, IO MJISTal0Th PO3TILIAY.

V pasi BiICYTHOCTI KepiBHHKa amapary cyny (TMM4YacoBa HENpale3aTHiCTH,
BIZITyCTKa, BIAPSDKEHHs ToIo) 000B’s3ku ronoBu Kowmicii BUKoHye ocoba, Ha SIKY
MOKJIa/IeHO BUKOHAHHS 000B’53KiB KepiBHUKA anapary.

3.4. Cexperapem Kowmicii mpu3Ha4a€eThCsi KOHCYJIBTAHT cyqay (mo pobori &
TIEPCOHAJIOM).

Cexpetap Kowmicii:

3a0e3nedye IiArOTOBKY IpoBefeHHs 3acimanp Kowicii Ta Marepiamis,
IAraloTh PO3TJISAY Ha 3aciaHHI;

Gopmye OPSAIOK ACHHHM 3aciIaHHS;

BeJle TIPOTOKOJ 3acizanHs Kowmicii,

JOBOIHUTH JI0 BiJOMa MpalliBHHUKIB anapary cyay pimesHs Kowicii,

3IHCHIOE 00JIIK Ta 3BITHICTH MO mpoBeneHy podoty Kowmicii;

Besle JokyMeHTaliro KoMicii i 3abe3neuye ii 306epiranss.

IV. llopsinok po6oru Komicii

4.1. 3aciganns Kowmicil mpoBoauThcsl y pa3l HEOOXiTHOCTI, ajle He piAH
OJTHOTO pa3y Ha piK.

4.2. Komicisi € TOBHOBa)KHOIO 32 YMOBH IIPUCYTHOCTI Ha ii 3acilaHHi HE MEeH
JIBOX TPETHH 11 CKIIamy. |

4.3. Cekperap komicii moBimomise uneHiB Komicii mpo naty, dac ta Mic
3aciganns Komicii. O3Haiiomitioe wieHiB KoMmicil 3 mopsaKoM IeHHUM 3acCiIaHHS.

4.4. Pimenns Kowmicii xBamoerbes OunpimicTio rojociB wieHiB Kowicil,
NPUCYTHIX Ha 3aciflaHHi. Y pasi piBHOI'O pPO3MOJALITY TOJIOCIB YXBaIbHHUM € T'OJIO
ronoBu Kowicii. ITigroroska. IligroroBka TekcToBuX pimeHb Komicii 3a KOXHH
YXBaJIEHUM DIIIIEHHSIM He € 000B’I3KOBOIO.

4.5. Tlporokon 3acimanHs, pimeHHs Kowmicii, yxBajieHe 3a pe3ynbTaTami
rojiocyBaHHs, MiJIUCYIOTh rojoBa Ta cekperap Kowmicii. IIpotokon 3acimaHH
Komicii 3aTBepmKy€ rojosa Cyay.

4.6. Pimenns Kowmicii HaOuparOTh YHHHOCTI 3 JHS yXBaJIEHHS, SIKIIO 1HIIE
3a3HayeHo B pillIEHHI.




3ATBEPJDKEHO

Haka3 ronosu I1lapropoacskoro
paitonHOTO cyay BiHHUIBKOT 001acTi

Bix 28.12.2022 Ne 31 o/n

INEPEJIIK
BiZIOMOCTE#, 110 CTAHOBJATH CJYy:K00BY iHGopManilo Ta ciayxK60By
ingopmauilo 3 mobinizauilinux nutans y Mlapropoacekomy paiioHHOMY cyai |
Binnunbxoi obnacTi

1. 3arajibHe AiJIOBOACTBO Ta apXiB

1.1 [ndopmariis, mo MictuThes B foKkyMeHTax Illapropoacsxoro paioHHOI
cyny Binnunpkoi obusacri, SKi CTAaHOBJIATH BHYTpPIBIAOMYY  CIIykOOBY
KOPECITOH/IEHITI0, JOMOBIIHI 3aIlMCKH, peKOMeHAallii, SKII0 BOHU IIOB’s3aHi v
PO3pOOKOI0 HAmpsMy MISUIBHOCTI ab0 MpolecoM NPUHHATTS DPIlIeHb 1 MEepemyro
MyOJIiYHOMY OOTOBOPEHHIO Ta/ab0 NMPUHHATTIO PillIEHb.

1.2 BigoMocTi, HajaHi y BOJIOHIHHS, KOPUCTYBaHHS, PO3MOPSKEHHS Ul
namicnadi go lllapropoacekoro paiioHHoro cyny BiHHMIBKOI 006aacTi JepKaBHUM
OpraHaMi, OpraHaMH MiCLIEBOI'O CaMOBpPSIyBaHHS, MiJIPUEMCTBAMH, YCTaHOBAMH
OpraHizauisiMi, SKAM HagaHo Tpud obMmexeHHS noctymy «Jns cioyxOoBor
KOPUCTYBaHHS.

1.3 BimoMocTi mpo pe3yiapTaTH CiayXKOOBUX pO3CIiZyBaHb B 3B’S3KY
BTPATOK JIOKYMEHTIB 1 CIIpaB, pPO3TOJIOIIEHHSM BiJOMOCTEH, IO CTaHOBJLI
ciyx60By iH(popMairo.

2. Kapposa po6ora

2.1 BimoMocTi, 1o MicTATbCS B OCOOOBHX CIpaBaxX CYIIiB, Mpal[iBHUKI
amapary cyay (y TOMy YHCJI1 apXiBHi).
2.2 BigomocTi, 10 MOXYTh MICTUTHCA B KHHrax OONIKy pyXy OCoOOBW
CIIpaB JepXKaBHUX CITy>KOOBIIIB amapary cyAy Ta TPYJOBUX KHIDKOK 1 BKJIQJMIUIB 0
HUX.

3. MoGiaizauniiina po6ora

3.1 BimoMocTi mpo MeTOOWuYHI MarepiaJii 3 THTaHb MOOUTI3alifHOL
T ITOTOBKH.

32 BigomocTi mpo BUKOHAHHS 3aKOHIB, 1HIIUX HOPMAaTUBHO-ITPABOBUX aKTi
3 IUTaHb MOOLTI3AIIHAHOT I ATOTOBKH.

—




3.3 Bigomocti 1mpo  BiliCbKOBO300OB's3aHHX,  3a0pOHBOBaHHMX 3
[1lapropoacsKuM paioHHUM cynoM BinHHIBKOT 061acTi CyAOM.

3.4  Bigomocti mpo BHjiTeHHs OyAiBelb, CIOPYH, TPAHCIOPTHHX Ta IHII
MaTepiaTbHO-TeXHIYHMX 3ac06iB 30poitnuM CunaM YKpaiHM, iHIIMM BiHCHKOBHN
(GopMyBaHHSM B OCOOIMBUH MEPIOL. !

3.5 BimoMocTi Tpo [OBrOCTPOKOBI Ta piyHi Iporpamu MoGimi3auiiHg
MiATOTOBKH.

3.6  BimomocTi npo 3axoau OCHOBHHUX pOOIT K€PIBHOIO CKJIay 3a CTyIEHSIM
FOTOBHOCTI Ta TEPMiHM HOrO0 BUKOHAHHS 32 OKPEMUMH [IOKa3HUKaAMH.

3.7 Bimomocti mpo 3axoxu MoOinizanifiHOI IiATOTOBKH, MoOiizamifHor
TIaHy OO MOKA3HUKIB i3 mpati Ta KajpiB, Jkepes 3a0e3nedeHHs KapaMu MoTpe
Ha 0cOOMBUI TIepiof.

3.8 BizoMocTi mpo opranizalifHO-IITaTHY CTPYKTypy Ta IUTATHHA PO3IIH
Ha 0COOJIMBHH MEPIOI.

3.9 Bigomocti mpo 3axomd 3 MoOiumi3amiHOI  MiArOTOBKH :
MOGiTizaLifHOro MIany o0 3a0e3MeYeHH s AisUIBHOCTI CyIiB B 0COOIMBUI MEPIOJ, |

3.10 BimomocTi mpo oprasizamiio ONOBIIEHHS, YNpPaBIiHHSI Ta 3B A3KY,
nopsiiok nepesejenns 1llaproposackkoro paifoHHoro cynay Bimmmmpkoi o6nacti
peXUM pobOTH B yMOBaX OCOOIIMBOTIO Mepiomy.

3.11 Jlucnokallis, XapakTePUCTHKA I103aMiCBKUX IIyHKTIB yIpaBliH
oprasizaiis 3a0e3ned4eHHs JKUTTEJISTIBHOCTI, CHCTEMH OXOPOHH Ta 3aXHC
M03aMiCHKMX MYHKTIB yIPaBIiHHS.

3.12 BimomocTi po notpedy B acurHyBaHHsX 1 GakTu4Hi hiHAHCOBI BUTpa
Ha MOOiJTi3aliiHy ITiArOTOBKY.

3.13 BigoMmocTi ImoAo IUIaHyBaHHs, OpraHizauii Ta BHKOHAHHS 3aXOiB
LIMBLILHOTO 3aXKMCTY i OXOPOHHM CYJIiB Ha OCOOIMBHU MEpiof,.

4. Inmi BiZIOMOCTI, 10 CTAHOBJIATH CJIy:k00BY iH(opmairo

4.1 BizoMocTi, 1m0 MOXYTh MICTHTHCS B JKypHalaX oOJiKy Ied4aTok |i
IITaMIIIB CY1y.

4.2  BigoMmocTi, II0 MOXYTh MICTHTUCS B OOJIKOBO-CTATUCTHYHHMX KapTKa
Ha CIIPaBH, pPeECTpaliffHuX KypHanax, al(aBiTHUX IOKaXYIHKaX CIIpaB, 00JiKOBG
peecTpallifiHUX JaHUX aBTOMATH30BaHOI CHCTEMH TOKyMEHTOO00iry Cymy.




|

|

4.3 BizmoMocTi B akTax 3HHINEHHS CYIOBHX CIIpaB Ta NMPOTOKOJAX MOCTIHH
iF040i eKCIIepTHOI KOoMicil oo mepeaadi 1o apxiBy CyAy CIpaB, JOKYMEHTIB CYy/[L
Ta 1X 3HUILEHHA.
l

44  Bimomocti y rpadikax uyepryBaHb CyANIB 3 pO3TVISAOY no,uan#

PaBOOXOPOHHUX OPraHiB.

4.5 BimomMocTi y moBigkax mpo poOOTy 3 PO3IJALY 3BEPHEHb I‘pOM&L{}I]—“
JOTIOBITHUX 3aITUCKaX.

4.6  IHmi BiZOMOCTI, WO CTAHOBJATH CIYXOOBY iH(GOpPMAII0 I MOXYT
MICTUTHCS B IHIIUX JOKYMEHTax 3 OpraHizauii MisSIBHOCTI CyZLy, IMEpelik SKH
BM3HAUAETHCS HAKA30M T'OJIOBU CYIY.




